
P & C DRAFT Minutes - Meeting 2 - 25 May 2016

Forrest Primary School  - 7.30pm

1. Welcome and Introduction
In attendance:  Tui Davidson (chair), Jenny Bramley, Jarrod Fitzgerald, Robyn Calder, Elise 
Beachley+, PaoYi Tan+, Hannah Bates+, Melissa Turner, Jemma O’Brien*, Hayley Singh*, Ali 
Kobal, Louise Youngman, Raeline George*, Kylie Dorsett*, Ruth Hyde, Kate Hambly, Leonie 
Blenkiron, Nicole Richardson*, Perdi Mitchell, Karen Gardner, Chris Pilgrim*, Idit Ziv.

Apologies:  Sally Troy, Simone Mills, Rudi Emerson.
* denotes teaching staff or P&C employee
+denotes DPPA member

The president welcomed those present and all present introduced themselves.  The members of 
the DPPA were welcomed.

2. P&C discussion and decision items

a) DPPA potential amalgamation discussion
The expenses of running the DPPA as an association were significant - including insurance, 
accounting software, Preschool association fees and other costs - amounting to $1000 - $1500 a 
year.  The DPPA raised about $3000 the previous year.  The money that has currently been raised 
will cover the association costs.  More fundraising will be needed to enable the committee to buy 
items for the preschool and make a contribution to social events.  Even with rationalising the 
current expenses, it is expected that the fixed association costs will be 25% of monies raised.

From 2015 the school collected voluntary contributions from the preschool.  This meant that the 
main source of income from the DPPA (parent contributions) was no longer available.  Ms. 
Pilgrim stated that the school has a budget of $8,000 for the preschool and this covered most 
items.  The DPPA would like to buy extra items - for example balance bikes, using funds they 
generate through fundraising, rather than paying Association fees with the money they raise.

Discussions: risk to P&C, audit costs, bank account would need to be part of the P&C accounts, 
what would be the insurance costs, fundraising for a select group of children only - this is not 
what the P&C did.  Benefits for the P&C - involved parents to contribute in the future to the 
school. Worst case scenario - fundraising and quarantining money for a single group of children, 
no subcommittee members.

It was suggested that they needed a representative on the board.  As preschools were now part of 
schools and followed the Australian curriculum, the parents no longer have input into the 
programs the preschools run.

In principle support was given but need to work through the details of governance and 
responsibilities and the financial impost.  A working group of Hannah Bates, Melissa Turner, 
Kate Hambly and Karen Gardner was to be established.



b) FOOSHC Governance Document
This summarized the constitution with the higher level roles and responsibilities being outlined 
including the financial limits.  This was accepted by those present (no objections).

c) Employsure
Tui detailed the current business with over 40 staff and no HR personnel.  There was too much 
work for a single Executive director.  It was thus proposed to use the services of an external 
company to assist with developing policies and employment contracts for the business.  While 
ongoing support may be required, a year’s trial of Employsure was thought to be the best option.  
There were other services which did not cost as much but they did not have the scope of practice 
required by FOOSHC.  The documents would need to be updated as regulations changed.

Motion: The meeting agreed to trial Employsure for the year (no objections).

d) School pick-up
The specific issue raised was that parents would pick up from the junior end and then join the 
queue for the senior end and those only picking up from the senior end did not progress in their 
queue.  It was suggested that parents could just pick up from only one end to facilitate moving 
the traffic as quickly as possible.

There was then discussion that the current system was not working, despite the new road 
markings.  Chris was asked to write to the government but she thought it would be better coming 
from a parent.  Jenny had previously written to Canberra Connect about that the current system 
and would send a further email.  
Kate raised the possibility of speaking to the ACT government as they have allocated some 
money to address the school traffic issues.  Better signage may be useful.

It was noted that parents with their children still walked behind and between cars and cars backed 
out of the parking lot, with many safety issues.  This also happened with the Afters pick up.

ACTIONS:
● Jenny to email Canberra Connect and discuss that the current traffic system was not working.
● Raeline to email parents and remind them to walk on the footpath when taking their children to 
the cars at pick up - not walking behind cars.
● School to send out traffic pick up system again and particularly mention not to back out of the 
car spots during pick up and to pick up your children from one end only.
● Ruth would email these concerns to the parent rep group, to be forwarded to the parents.

e) Behavioural Issues and Restorative Practices.

Restorative practices would be the topic of the forum in week 8, Term 3.

There were behavioural issues with some children in the school.  It had also occurred at Year 4 
camp.  This had been addressed with the boys and their parents.

The school was aiming to also provide a social and emotional development education to the 
children, such that they learnt to feel empathy and own their behaviour.  This was sometimes 
lacking in children, depending on their circumstances (and these varied).  There was a staged 
approach of teaching and discussing the behaviour before punitive measures such as suspension 
were considered.



3. School Report - Leadership Team’s discussion
Document available at: http://forrestpandc.com.au/pc-meetings/t5-week-5-25-5-16-2/

Staffing update - 2 junior teachers had time off with illness and this could be disruptive to class 
and children, particularly in the junior school, due to the nurturing element of the teacher to these 
younger children.  The school was managing this with mentoring and training and also having the 
same relief teacher.

Michelle Bourdet was currently working part time at Duffy primary, supporting the executive.  
She is still on leave from Forrest, so a permanent replacement is not yet possible.

PYP verification visit scheduled for Aug 9 and 10.  Some parents would be interviewed for this.

Jenny raised that having presentations from the teachers about projects should not be part of the 
P&C meetings due to significant time pressures, with a suggestion that these could be presented 
at the school forums in Week 8.  As there was only one P&C meeting per term, the added time of 
the presentation did not allow for reasonable parent discussion or raising new ideas.  The board 
chair, Robyn was in favour of having the presentation (of the library project) at the P&C meeting 
as the board meetings were time pressured.  The P&C president Tui confirmed that she would 
like a presentation about the Library project for the next P&C meeting.

Chris requested that one parent be on the library committee for the redesigned project.

Lost property - Idit volunteered to help the school executive sort out the lost property and 
distribute to the classes once a week.

Presentation night - aimed at the Year 4, 5 and 6 parents on the school ICT plan and Chrome 
Books 5.30-7pm 14th June.

Discos - sausage sizzle included in the price of the ticket.  Money raised was to be spent, as 
guided by the students’ requests/ideas.

3 way interviews - child could sit out for some of the time to allow for a more frank discussion 
or another interview time scheduled for parent teacher discussion.

Year 2 parent forum - 14 parents attended.  Good discussion - ideas for supporting Kindy 
students included wearing a different coloured hat so they were easily identifiable in the school 
grounds and extending the time the Kindy students could stay in the smaller play area that 
FOOSHC is based.

Two more focus groups would be held this term.  Class levels to be decided.

2H was now being taught by Karen Blandon and a new teacher Ilana Keeley (2KB).

Communications statistics - many more signed up to Facebook.  Need to like every so often or 
Facebook stops the link. School app - you could now pay for excursions through this.

http://forrestpandc.com.au/pc-meetings/t5-week-5-25-5-16-2/


4. Standing Items

a) Minutes of the previous minute - proposed Jarrod, seconded Kate.  No corrections.

b) Action items - the Forums had been planned and added to the calendar.
The school strategic plan was now available and the P&C strategic plan would be on the agenda 
to review for discussion at the next meeting.

c) Executive report - Mostly covered by Tui in previous discussions in this meeting.
Document available at: http://forrestpandc.com.au/pc-meetings/pc-executive-report-25-may-
2016/

Risk and Play policy of FOOSHC - the meeting to present this to parents is being rescheduled, 
to enable more parents to attend.  

Special lunch fundraiser was to be pizza, a drink and frozen fruit.  Sushi was discussed - the 
children were keen on this but it was relatively expensive and thus not much of a fund raiser.

f) Board report - in the recent newsletter.

g) P&C council report
Jenny was able to attend.  They had a good session on Cyber bullying and safety. Three final tips 
- change your passwords often - phrases, capitals, numbers and other characters; think before you 
post anything - it will always be on the web and know who to talk to (police for grooming, 
ACORN for cyber crime). Website - http://www.thinkuknow.org.au/

BYOD - only 16/87 public schools had BYOD.  Current department funding was one device 
between 2.4 students and it was thought better to share the device with collaborative learning.  
The P&C council thought that the ETD should have better guidelines and directions but the 
response from the department was that they didn’t want to dictate.  OHS had been poorly 
addressed.  It was bring any device to keep the costs down.  There was discussion about the need 
to potentially have to change device between primary, secondary and college level.  

i) Parent rep liaison - (Ruth Hyde) thank you to Nicole for such a complete parent list and all 
the classes have reps.  The gathered email addresses will be kept for the child’s duration at the 
school, which will improve class email lists without the parents having to supply the email each 
year.

Parent reps - having morning coffee off site - to discuss issues and suggested class get togethers.

5. Other business

Hampers (for the trivia night) - one parent questioned the need for these.  There were already 
so many donations.  Perdi stated that the hampers allowed all parents to contribute to the fund 
raising even if they didn’t attend the trivia night.  The donations and buying of the items for 
auction were predominantly a smaller group of parents who did this each year.

http://www.thinkuknow.org.au/
http://forrestpandc.com.au/pc-meetings/pc-executive-report-25-may-2016/
http://forrestpandc.com.au/pc-meetings/pc-executive-report-25-may-2016/


Feedback about the trivia night - a parent had said that trivia was not their thing, and they were 
ESL.  Feedback is appreciated - if parents had other ideas for future events, they could come and 
talk to a P&C member.

Birthday cupcakes - at a previous school, with one week’s notice, you could order cupcakes 
from the canteen.  This was suggested as a way the canteen could increase revenue.  There was 
discussion that the school was trying to encourage healthy eating and did not want parents to be 
providing sweet treats to the classes for birthdays.

Thanks and Conclusion

Meeting closed - 9.45pm.  The next meeting will be in Term 3 week 5 - Aug 17 th 2016 at 7.30pm.


