
 

 

 

Minutes 
Meeting: Forrest P&C meeting, Term 3 

Date/Time: Thursday 21st August 2025, 6pm  

Location: Forrest Primary School library 
 

1.​ Welcome, attendance and apologies 

Present: Glen Tindall (President), Lucy Clynes (Public Officer), Uli Putz, Chris Jones 
(Principal), Dan Macdonald, Nadia (online), Jimmy, Kathy, Tracy and Alex 

Apologies: Bec, Ali, Tui, Kelly 

2.​ Ratification of Term 2 2025 meeting minutes 

Moved: Uli Accepted: Kathy 

3.​ Correspondence 

Letter from Directorate 

4.​ Principal’s report 

Chris Jones provided an update on the school’s funding position in light of recent 
correspondence from the ACT Government regarding the constrained budget 
environment. While the budget remains on track, Chris Jones will be meeting with the 
Department to discuss Forrest’s budget. Biggest areas of concern are ageing school 
infrastructure and ensuring adequate staffing to meet children’s needs.  



Glen asked about seeking Directorate support for extra fencing in front of the Year 6 
Building and the FOOSHC. The application is in train. The lack of fencing was agreed 
as an ongoing risk. 

5.​ President’s Report 

Vacant roles canvassed:  

●​ Vice-President, Business 
●​ Communications Officer  
●​ General Committee Member 

Action: Glen to circulate the position descriptions and follow up with Dan Macdonald 
who has expressed interest in the Communications Officer role. 

6.​ Treasurer’s report 

Glen provided an update on declining enrolments and increasing costs of running the 
FOOSHC. Current financial position is sound but it will have ongoing impacts. 

7.​ FOOSHC report 

Tabled as read. 

8.​ Canteen 

An early conversation about options to improve the canteen including outsourcing, 
keeping it as a P&C enterprise with an additional employee on busy days. It was agreed 
a canteen is very necessary for parents. 

Action: P&C members to report back on any issues they are hearing about the canteen. 

9.​ Uniform shop  

A new paid part time role to be explored, subject to Marina’s ongoing availability. 

Other options were canvassed about moving to online-only or Chris Jones suggested a 
front office support in distributing uniforms. 

Action: Uli to talk to Marina about how best to structure the role to suit her or a future 
person. 

10.​Grants update 

Tabled as read. 

Action: Jimmy to progress grant application for the Preschool Garden. 

11.​Fundraising 



Tabled as read. School has requested an unallocated funds to be donated for a display 
cabinet. 

Action: Tracy to ask Hannah to circulate the sign-up sheet for the Bunnings BBQ again. 

12.​World Teacher Day  

In term 4, ensure it’s the Australian teacher day, not the world one. Friday 31 October is 
the confirmed world teacher days. 

Action: Hannah to coordinate with parent reps for a food donation for World Teacher 
Day.  

STANDING ITEMS: 

13.​Action List (refer to updated table) 
14.​Parent Representative report 

Nil. 

15.​Deakin preschool liaison report 

Action: Cathy to circulate a request for donations to the Preschool. 

16.​School Board report 

Lucy discussed the School Improvement Plan and recent Government discussion of the 
education budget. 

17.​P&C Council report 

Meeting discussed whether we need to have a representative regularly attending P&C 
Council meetings on the School’s behalf. 

Action: Dan expressed interest in taking on the role of new P&C Council delegate. 

18.​Any other business 

Social and Emotional and Learning Behaviours were discussed, particularly body safety 
for the younger years. School has considered a social and emotional wellbeing program 
to be introduced in future years when there is more financial and staffing capacity to 
take this on. 

Teachable moments are being identified to advance social and emotional learning. It is 
also layered through the curriculum e.g. built into the Essential Agreements established 
at the start at the year. In September, the Directorate will be issuing new guidance 
targeted at junior years. 



Voluntary contributions were raised. P&C has agreed to further promote voluntary 
contributions, with contributions being further attached to outcomes. P&C fundraising 
asking people to donate money for the new sound system. 

Action: Nadia to design a fundraising flyer. Cathy to establish a donation pathway via 
stripe. 

 

Conclude  

Meeting closed 7.15pm. 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
ACTION LOG  
 
 ACTION RESPONSIBILIT

Y STATUS 

Actions from 2025 Term 2 P&C meeting 
 Jimmy to gain access to Forrest P&C 

Facebook page (that currently Ali is 
coordinating) and take over managing this 
from Ali (to help lighten Ali’s workload) 
 

JC & AS Currently with Ali, still 
TBD 

 Nadia to formulate a policy/framework for 
FASA providers on what they need to 
comply with before any FASA can begin 
(this is to be reviewed and signed off by CJ, 
AS and KW as an interested member to be 
FASA coordinator) prior to the 
commencement of any activities.  
 

NR - lead Nadia to progress. 

 Welcome pack (questionnaire capturing 
parent/grandparent skillset on initial 
enrolment to school to help with school 
activities  

Dan to develop the 
survey to be 
distributed with 
enrolment packs. 

Currently with Dan 

 Update on colour run ie. Sponsorship, 
decision of if we go with last years supplier 
or do our own. *****Colour Run 
scheduled for November 
 

Cathy Decision made, Kathy to 
sort out a different 
supplier. 

 Confirm whether to employee someone for 
4 hours every Friday for the canteen or 
continue to ask for a community volunteer 
 

Ali Ongoing 

 Dan to attend next ACT P&C meeting 
 

DM  

 Hannah to circulate plan for 
World/Australian Teacher Day to parent 
Reps 
 

HB  



 Sound system – review quotes & make a 
decision/get additional quotes 
 

JC Done and agreed with 
School. 

 Decision on Uniform shop – Uli, Ali and 
Marina to discuss this further, in interim an 
advertisement to advertise short term 
contract for uniform shop to be advertised 
(currently with Ali) 
 

AS, UP & MS TBA 

 Kathy to circulate a request for preschool 
donations 
 

KW  

 Continue to advertise Bunnings BBQ and 
circulate sign up 
 

TT and HB Done 

*** Reporting. Request all office bearers to 
submit to the Secretary a written report plus 
items for discussion 48 hours (minimum) 
prior to each meeting so that it can be sent 
to all committee members to review (or 
printed for meeting) 
 

All Ongoing 

  
 

 


