
 

 

 

Agenda 
Meeting: Forrest P&C meeting, Term 4 

Date/Time: Thursday 13th November 2025, 6pm  

Location: Forrest Primary School library 
 

1.​ Welcome, attendance and apologies 

2.​ Ratification of Term 3 2025 meeting minutes 

3.​ Correspondence 

4.​ Principal’s report 

5.​ P&C President’s Report 

6.​ P&C Treasurer’s report (Budget) 

7.​ FOOSHC report incl license extension, 50 year anniversary plans and FOOSHC fest 

2026 

8.​ Canteen 

9.​ Uniform shop  

10.​Grants update 

11.​P&C recruitment for 2026 + set date for AGM 

12.​Child Safe Policy (SOP) 

13.​Strategic Plan 

14.​Voluntary contributions  



15.​Fundraising incl Colour Run report and community building activities in 2026 

16.​Shivoo 

 

 

STANDING ITEMS: 
17.​Action List (refer to table and update) 

18.​Parent Representative report 

19.​Deakin preschool liaison report 

20.​School Board report 

21.​P&C Council report 

22.​Any other business 

 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 



ACTION LOG  
 
 ACTION RESPONSIBILIT

Y STATUS 

Actions from 2025 Term 3 P&C meeting 
 Jimmy to gain access to Forrest P&C 

Facebook page (that currently Ali is 
coordinating) and take over managing this 
from Ali (to help lighten Ali’s workload) 
 

JC & AS Currently with Ali, still 
TBD 

 Nadia to formulate a policy/framework for 
FASA providers on what they need to 
comply with before any FASA can begin 
(this is to be reviewed and signed off by CJ, 
AS and KW as an interested member to be 
FASA coordinator) prior to the 
commencement of any activities.  
 

NR - lead Nadia to progress. 

 Welcome pack (questionnaire capturing 
parent/grandparent skillset on initial 
enrolment to school to help with school 
activities  

Dan to develop the 
survey to be 
distributed with 
enrolment packs. 

Currently with Dan 

 Grant application for preschool garden  
 

JC  

 Confirm whether to employ someone for 4 
hours every Friday for the canteen or 
continue to ask for a community volunteer 
 

Ali Done 

 Dan to attend next ACT P&C meeting 
 

DM  

 Uniform shop – employee a temp to cover 
Marina’s absence or restructure and move 
to online only 
​  

AS, UP, MS  

 Sound system – review quotes & make a 
decision/get additional quotes 
 

JC Done and agreed with 
School. 

 Decision on Uniform shop – Uli, Ali and 
Marina to discuss this further, in interim an 
advertisement to advertise short term 
contract for uniform shop to be advertised 
(currently with Ali) 
 

AS, UP & MS TBA 

 Kathy to circulate a request for preschool 
donations 
 

KW  



 Fundraising flyer to promote voluntary 
contributions and donation pathway via 
Stripe 

NR (flyer) and KW 
(stripe) 

 

 Canteen update All + TT  
 Recruitment for 2026 P&C – circulate 

position descriptions 
GT  

 Reporting. Request all office bearers to 
submit to the Secretary a written report plus 
items for discussion 48 hours (minimum) 
prior to each meeting so that it can be sent 
to all committee members to review (or 
printed for meeting) 
 

All 
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